
STAR

 Budget/Narrative Page

Title of Project _______________________________________________________________ 
Please carefully consider your budget requests.  If funded, you will be expected to spend grant dollars as indicated in your original budget.  Any subsequent budget adjustments must be approved by the Dean’s office and will result in funding delays.  List all amounts beside the appropriate category and provided a brief, but specific justification for the request. 

	*Exp. Code
	Budget Category

	Funds Requested
	Reason for Request

	522160
	Travel in LA Field
	
	

	522240
	Travel Out-of-LA, Conf.&Conv.
	
	

	522260
	Travel Out of LA Field
	
	

	523100
	Printing
	
	

	523101 
	Xeroxing
	
	

	523600
	Postage
	
	

	523960 
	Operating Supplies:Misc.
	
	

	524100
	Office supplies
	
	

	524110
	Supplies
	
	

	524120
	Oper. Supplies - Software
	
	

	524200
	Oper. Supplies - Computer
	
	

	524230
	Oper. Supplies - Ed. & Rec
	
	

	524310
	Oper. Supplies - Other
	
	

	524320
	Oper. Supplies - Books
	
	

	527330
	Acquisitions: Acad. Computer
	
	

	527340
	Acquisitions: Ed. & Rec.
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total Request
	
	


*For a detailed description of each expenditure code, please visit the Controller’s website at: http://www.selu.edu/admin/controller/facultystaff/forms/expend_codes.pdf 
You are reminded that internal grant funds are public monies; therefore, they must be managed in accordance with State procedures.  This means (1) processing funds through specific numbered budget categories; (2) completing the necessary purchase requisitions, travel authorizations, etc. IN ADVANCE of any expenditure; and (3) following requirements to use specific vendors (University Bookstore, state contractors, etc.)  Remember that all materials and/or equipment purchased with these monies are the property of Southeastern Louisiana University.

NOTE:  All funds related to this grant must be expended/encumbered by May 30.  All remaining funds will revert back to the College of Science and Technology budget on June 1.

