EDL 642 School Personnel Administration
Credit hours: 3

Course Description
Organization for personnel services; developmemiotity to govern selection, orientation,
placement, remuneration, transfers, separationffedevelopment of morale among
instructional and non-instructional personnel.

Conceptual Framework

Southeastern L ouisiana University
College of Education and Human Development
Conceptual Framewor k

The COEHD'’s Conceptual Framework provides directarthe development of effective
professionals. It is a living document that continsly evolves as opportunities and challenges
emerge. All aspects of this course are aligned thighConceptual Framework, including the
course objectives, field experiences and assessmé&he four components of the Conceptual
Framework are the institutional standards useddodidate assessment in undergraduate and
graduate programs. They are Knowledge of Learnk},(8trategies and Methods (SM), Content
Knowledge (CK), and Professional Standards (PS)eBity (DV) and Technology (TY).

The following is the link to the conceptual framewon the COEHD website:
http://www.selu.edu/acad research/colleges/edubbdtéconceptual framework/

Course Objectives
1. Develop an appreciation of the nature, significaaoe scope of the human resource
function in a public school setting [CK]
2. Understand the potential influences of the humaouerce function on organizational
effectiveness and the forces that affect that erfee [SBI, CK]
3. Be able to articulate various strategies for effectecruitment, selection, induction,
development, and performance appraisal [CK]
4. Be able to discuss the impact of collective barggion the human resource function
[SBI, CK]
Be able to delineate legitimate reasons for st&fimoer dismissal [SBI, CK]
Produce a well-written job description for a ceéetif and/or classified school position
[SBI, CK, PP]
7. Create a list of well-written questions for jobantiews [CK, KL, SBI, PP]
8. Demonstrate an understanding of internal and eateonditions that influence staff
development programs [CK]
9. Be able to discuss strategies for retaining pemsioj@K]
10. Be able to discuss current issues in personnelrasimation [CK]

oo

Diversity
Students will be prepared to function in a divegsgironment and/or community.



Technology
Students will be prepared to utilize technologyheir professional environment or practice.

M ethodologies
Teaching strategies may include, but is not limttediscussions, lecture, demonstrations,
group work, filed experiences, and on-line instirtt Course content will be drawn from
theory and research, from student experiencesfranddiscussions in and out of class
sessions.

Field Experiences
Field experiences may be required in this coursmder to meet the course objectives.

Cour se Assessment/Evaluation M ethod
Students will be evaluated through a combinatiomethods including, but not limited to
written examinations, practical examinations, petgeand class participation. Each instructor
reserves the right to establish additional metloddssessment.

As students complete any professional developnetivities, they are required to enter them
into PASS-PORT.

Unit (COEHD) Assessment
Artifacts to be designated by the instructor wél fdlaced in the student’s Portfolio on PASS-
PORT, the unit’s required electronic portfolio ®rst



